Request for Proposal
The Congress Valley Water District

Installation of Cross Connection Backflow devices
I. Introduction

A. General Information
The Congress Valley Water District is requesting proposals from qualified firms on the City of Napa’s approved vendor list to install appropriate Cross Connection Backflow devices to five properties identified by City of Napa as in immedate need of said device.
There is no expressed or implied obligation for The Congress Valley Water District to reimburse responding firms for any expenses incurred in preparing proposals in response to this request. 
To be considered, a proposal must be received by Kiersten Bjorkman at either PO Box 3023 Napa, CA 94558 or via email k.bjorkman@congressvalleywd.org by September 26, 2025 The Congress Valley Water District reserves the right to reject any or all proposals submitted.

The Board of Directors of The Congress Valley Water District will evaluate proposals submitted. During the evaluation process, the Board of Directors reserves the right, where it may serve The Congress Valley Water District’s best interest, to request additional information or clarifications from proposers. At the discretion of The Congress Valley Water District, firms submitting proposals may be requested to make oral presentations as part of the evaluation process.

The Congress Valley Water District reserves the right to retain all proposals submitted and to use any ideas in a proposal regardless of whether that proposal is selected. Submission of a proposal indicates acceptance by the firm of the conditions contained in this request for proposals, unless clearly and specifically noted in the proposal submitted and confirmed in the contract between The Congress Valley Water District and the firm selected.

Due to the immediate need, it is anticipated the selection of a firm will be completed by September 26, 2025.
Following notification of the selected firm it is expected a contract will be executed between both parties by September 26.
B. Terms of Engagement

A two-year contract is contemplated, subject to the annual review and recommendation of the Board of Directors and the bi-annual availability of an appropriation.
C. Subcontracting

If this is to be done, the name of the proposed subcontracting firms must be clearly identified in the proposal. Following the award of the audit contract, no additional subcontracting will be allowed without the express prior written consent of The Congress Valley Water District.


II. Nature of Services Required
A. General

The Congress Valley Water District is soliciting the services of qualified firms of Cross Connection back flow device installers as noted above. Services are to be performed in accordance with the provisions contained within this request for proposal.
B. Scope of Work to be Performed

The Congress Valley Water District desires the firm to complete the installation of referenced devices in accordance with the Backflow Prevention and Cross-Connection Control Recommended Practices referenced in the Manual of Supply Practices published by the American Water Works Association.
III. Description of the Government
A. Name and Telephone Number of Contact Persons
The firm’s principal contact with The Congress Valley Water District will be Kiersten Bjorkman Board-Secretary, or a designated representative, who will coordinate the assistance to be provided by The Congress Valley Water District to the firm.

B. Background Information

The Congress Valley Water District is provided water service by the City of Napa in accordance with contract dated December 21, 2022 between The Congress Valley Water District and the City of Napa. No water service billing is done by The Congress Valley Water District.

C. Internal Controls

Within The Congress Valley Water District, internal controls are practiced in regards to above referenced invoice approval processes. The Congress Valley Water District relies on the internal control policies and procedures followed by the County of Napa in regards to all provided services and reporting.
D. Time Requirements
	RFP issued
	

	Due date for proposals
	

	Selected firm notified
	

	Contract date
	

	Work commences
	

	Project finished:
	


IV. Proposal Requirements

A. General Requirements
1. Inquiries
Inquiries concerning the request for proposals and the subject of the request for proposals must be made to:

Dorothy Striech, Clerk-Secretary

P. O. Box 3023, Napa, CA 94559
(707) 255-9509

2. Submission of Proposals
The following material is required to be received by September 26, 2025 for a proposing firm to be considered:

a. An original copy (so marked) of the Proposal 

i. Title Page

Title page showing the request for proposals subject; the firm’s name; the name, address and telephone number of the contact person; and the date of the proposal.

ii. Table of Contents

iii. Transmittal Letter (email)
A signed letter or email of transmittal briefly stating the proposer’s understanding of the work to be done, the commitment to perform the work within the time period, a statement why the firm believes itself to be the best qualified to perform the engagement and a statement that the proposal is a firm and irrevocable offer for a period of sixty days from date of submission.
iv. Detailed Proposal

The detailed proposal should follow the order set forth in Section V.B of this request for proposals.
b. Proposers should send the completed proposal to the following address:

Kiersten Bjorkman k.bjorkman@congressvalleywd.org
P. O. Box 3023, Napa, CA 94559

B. The Proposal

1. General Requirements

The purpose of the Proposal is to demonstrate the qualifications, competence and capacity of the firms seeking to undertake the installation of a Cross-Connection backflow device to five identified properties in the Congress Valley Water District in conformity with the requirements of this request for proposals. As such, the substance of proposals will carry more weight than their form or manner of presentation. The Proposal should demonstrate the qualifications of the firm and of the particular staff to be assigned to this engagement. 
The Proposal should address all the points outlined in the request for proposal. The Proposal should be prepared simply and economically, providing a straightforward, concise description of the proposer’s capabilities to satisfy the requirements of the request for proposals. While additional data may be presented, the following subjects, items Nos. 2 through 6 below, must be included. They represent the criteria against which the proposal will be evaluated.

2. Independence

The firm should provide an affirmative statement that it is independent of The Congress Valley Water District as defined by generally accepted auditing standards and the U. S. General Accounting Office’s Government Auditing Standards (1994 Revision).
The firm should also list and describe the firm’s (or proposed subcontractors’) professional relationships involving The Congress Valley Water District and/or the County of Napa, any of its agencies, component units or primary government for the past five (5) years, together with a statement explaining why such relationships do not constitute a conflict of interest relative to performing the proposed audit.

3. License to Practice in California

An affirmative statement should be included that the firm and all assigned key professional staff are properly licensed to practice in California.

4. Firm Qualifications and Experience

The proposer should state the size of the firm and the number and nature of the professional staff to be employed in this engagement on a full-time basis and the number and nature of the staff to be employed on a part-time basis.

5. Partner and Supervisory Qualifications and Experience

Identify the principal supervisory and management staff, including engagement partners, managers, other supervisors, and specialists who would be assigned to the engagement. 
Dollar Cost Bid

6. Total All-Inclusive Maximum Price
The dollar cost bid should contain all pricing information relative to performing the Project as described in this request for proposal. The total all-inclusive maximum price to be bid is to contain all direct and indirect costs including all out-of-pocket expenses.

The Congress Valley Water District will not be responsible for expenses incurred in preparing and submitting the technical proposal or the sealed dollar cost bid. Such costs should not be included in the proposal.
The first page of the dollar cost bid should include the following information:

a. Name of Firm

b. Certification that the person signing the proposal is entitled to represent the firm, empowered to submit the bid, and authorized to sign a contract with The Congress Valley Water District.

7. Manner of Payment

Payment will be made upon completion of the Project.
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